UBND TINH THAI BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC THAI BINH Péc 1ap — Ty do — Hanh phiic
Sé: 652/QD-DHTB Thdi Binh, ngay 15 thdng 10 ndm 2021
QUYET PINH

Ban hanh Quy trinh coi thi két thic hoc phin cia Truwong Pai hoc Thai Binh
HIEU TRUONG TRUONG DPAI HQC THAI BINH

Can ctk Quyét dinh sé 1 355/0D-TTg ngay 08 thdng 9 nam 2011 cia Thi twong Chinh
phii vé viéc thanh ldp Truong Dai hoc Thdi Binh trén co s¢ nang cdp T ruong Cao ding
Kinh té Ky thudt Thdi Binh;

Can cir Quyét dinh s6 21 1/OD-UBND ngay 20 thdng 01 nam 2016 cia Uy ban nhén
dan Tinh Thdi Binh quy dinh vé chirc nang, nhiém vu, quyén han va co céu té chire bo mady
cua Truong Pai hoc Thdi Binh;

Can cir Théng tr s6 08/2021/TT-BGDPT ngay 18 thdng 3 ndm 2021 cia B rieong
Bé Gido duc va Dao tao vé viéc ban hanh Quy ché

dao tao trinh dé dai hoc;

Can cir Quyét dinh sé 426/QD-DHTB ngay 09 théng 07 ndm 2021 cia truong Pai
hoc Thai Binh ban hanh quy ché dao Iqo trinh dé dai hoc cua truong Dai hoc Thdi Binh;

Céan cir Quyét dinh sé 591/QD-DHTB ngay 15 thdng 09 ném 2021 cia truong Dai
hoc Thdi Binh ban hanh quy dinh vé cong tdc thi, kiém tra, danh gid két qua hoc dp trong
dao tao trivh dé dai hoc cua Truong Dai hoc Thdi Binh;

Thee dé nghj ciia Truong phong Khao thi va Pam bdo chét lwong Pao tao.

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy trinh coi thi két thic hoc phan ciia
Truong Pai hoc Thai Binh.

Diéu 2. Quyét dinh nay ¢4 hiéu luc ké tir ngay ky.
Piéu 3. Truong cdc phong, khoa, trung tAm, sinh vién va cic c4 nhén ¢6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./. J{, _—

]\;m' ng{z"n:hm e KT. HIEU TRUONG
- Ban Giam hiéu (dé b/c); DEFQ. TITE i
- Céc don vi truc thude Trudng (dé t/h); PHANIEU TRUONG

-Luu VT, KT&DBCLPT.
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tai Trudng Dai hoc Thai Binh

2
QUY TRINH

cua Truong Dai hoc Thdi Binh)

) theo Quyét dinh s6 652/0D-DHTB ngay 15 thang 10 ndm 2021

Quy trinh nay nhim thng nht céc thire thuc hién cong tac coi thi két thic hoc phén

IL. PHAM VI AP DUNG

Céac Khoa, Phong, Ban, Trung tdm, B6 mén tryc thudc va toan thé can b0, giang vién
Truong Pai hoc Thai Binh.

1. Quy trinh coi thi

STT| TRACH NHIEM NQI DUNG CONG VIEC 21;&1
Béc thim phong thi, nhan dé thi:
HDT CBCT c6 mit tai phong HD thi bbc tham phong Trtes aiis
1 Toan thé CBCT thi, nhan dé thi va danh sach thi, tai dung bai thi 30 iﬁt
Phong KT&DBCLDT | thi, tui dung cac biéu mau, gidy thi, giay nhap p
va nghe pho bién phuong én danh s6 bao danh
Kiém tra tui dung dé thi:
- Sau khi nhan tii dé thi, can bo coi thi kiém tra
dé thi: Pung tén moén thi, ca thi, s6 Iugng dé thi Sau khi
2 CBET 1.2 va ky nhén vao sb giao nhéan dé thi. hoan thanh
- Néu khéng trung khép, bdo ngay cho Thuky | néi dung 1
ca thi.
- Néu tring khép chuyén t6i bude 3
Pinh s6 bao danh: Trude gio
Bénh s6 béo danh theo huéng din danh sé bdo | thi 15 phiit.
3 CBCT1 danh tai budce 1 Sau khi
hoan thanh
ndi dung 2
Goi sinh vién vao phong thi:
- CBCT1 goi tén sinh vién vao phong thi ;
- CBCT2 kiém tra gidy 10, cac vat dung dugc Sl
4 CBCTI1,2 hoan thanh
mang vao phong thi va huéng dan chd ngdi cho 5 e’
thi sinh. Truong hop thi sinh khong mang theo g
gidy to, yéu cdu viét cam doan
Ghi thong mén thi. Phat gidy thi, glay nhap, :
huéng din sinh vién cich ghi trén gidy thi Sk
5 CBCT1,2 hoan thanh
hodc phiéu tra 1vi tric nghiém: s
ndi dung 4

CBCT1: ghi r6 thong tin mén thi, thoi gian lam
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bai thi, dugc hay khong duoc sir dung tai liéu
1én béang.

CBCT2: phat glay thi, glay nhép cho sinh vién,
hudng dan sinh vién ghi s6 bdo danh, dién tén
va ghi day du cdc muc vao glay thi. Sau d6 ky
va ghi dy du ho tén vao giay thi, gidy nhép cua
sinh vién.

- Dbi voi dé thi tric nghiém hodc tric nghiém
két hop vai tu luan: Hudng dan sinh vién cach
ghi va t6 trén phiéu tra 101 tric nghiém

Xdc nhén tinh trang tai dé thi:

- CBCT 1: goi sinh vién 1én kiém tra d2 thi con
nguyén niém phong va lép bién ban ma dé thi.

+ MG& niém phong, dém s6 luong dé thi, phat ¢é

thi cho sinh vién Sau khi
6 CBCT12 + Khi phét dé thi xong, klem tra cac thong tin hoan thanh
sinh vién da ghi trén glay thi, ky va ghi dy du ndi dung 5
ho tén vao giay thi, gidy nhap
+ Sau 15 phit tir khi phét dé cung cép si sb sinh
vién ¢6 mat va SBD sinh vién ving thi cho
CBTT va CBGS hanh lang
Giam sat sinh vién lam bai thi:
- Giam sat thi sinh 1am bai: CBCT1 bao quat tir
dau dén cubi phong thi, CBCT 2 bao quat tir
cubi phong dén dau phong cho dén hét gid thi;
CBOCT khong duoc dimg gan sinh vién, giup do Sau khi
7 €BCT1.2 sinh vién lam bai dudi bét ky hinh thire nao; chi | hoan thanh
dugc tra 101 cong khai cac cau héi ctia sinh vién nodi dung 6
trong pham vi quy dinh
- 15 va 5 phat truéce khi hét thoi gian lam bai
thi, thong bio cho sinh vién sip hét thoi gian
lam bai
Xir Iy sinh vién vi pham: Néu phat hién dau Sau khi
8 CBCT1.2 hi€u sinh vién vi pham quy ché thi, xir ly theo hoan thanh
dung quy ché ndi dung 7
Hét gio: Sau khi
9 CBCT12 Khi hét gits thong béo cho thi sinh da hét thdi | hoan thanh
gian lam bai ndi dung 8
Thu bai thi:
-CBCT 1 kiém tra ccac thong tin sinh vién: ho
tén, so béo danh, sé to gidy thi trén bai thi va Sau khi
10 CBCT1,2 yéu ciu smh vién ky tén vao danh sich du thi, hoan thanh
thu va xép bai thi lan luot theo thir tu sé bao ndi dung 9

danh trong danh séch dy thi.
+ Dbi véi mén thi tu luén, chi cho sinh vién ra
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khoi phong thi sdm nhét 1a sau 2/3 thoi gian
lam bai

+ Dbi v6i mon thi tric nghiém, chi cho sinh
vién ra khoi phong thi sau khi da thu va kiém
so4t du tt ca sO bai cua phong thi d6

- CBCT 2 giir 6n dinh phong thi

11

CBCT1,2, Thu ky

NOp bai thi va niém phong:

Sau khi kiém tra bai thi, c4n b6 coi thi ky tén
vao danh sach du thi va ti dung bai thi. Mang
bai thi cing biéu mau di kém téi phong Hoi
ddng thi cung thu ky kiém tra lai sé luong bai
thi theo danh s4ch sinh vién du thi. Sau khi
hoan tét, c4n bd coi thi 1am thu tuc niém phong
tui bai thi theo diing quy dinh va ban giao cho
Thu ky, ky tén vao Bién ban giao nhén va ban
giao bai thi.
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2. Lwgc d6 Quy trinh coi thi

Noi dung cong viée Trach
nhiém
Thuong
1 Bt diu s
HDT
: ¥
Bdc thdm phong thi,
5 _ . : Phong
nhén tui dung dé thi DPao tao
Sai
Kiém tra tinh trang tdi d2 thi, danh
sach du thi, tii dung bai thi, tai
3 dung céc biéu mau, gidy thi, gidy CBCT1,2
nhap va nghe phé bién phuong 4n
danh sé bao danh
i
4 Dén phong thi, danh sé bao danh CBCT1.2
Goi thi sinh vao
: phong thi, kiém tra Coclie
gidy to vat dung
*
Ghi thong tin mén thi. Phat gidy thi, glay nhap, hucmg dan
thi sinh ghi day du thong tin vao gidy thi. Péi véi dé thi
6 tréc nghiém hudng dan sinh vién cach ghi va to trén phiéu CBCT1,2

tra 10 tric nghiém
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Xdc nhén tinh trang ti dung de thi: M& niém phong, lap CBCT1,2
7 bién ban mé dé thi; kiém dém sé luong dé thi; phat d@ thi va SV
v
Giam sét thi sinh 1am bai subt thoi gian thi
: : €BCTL2
(N@u c6 thi sinh vi pham quy ché thi xir Iy theo ding
8 quy dinh ) CBTT
CBGS
A
5 Hét gioy
Thu bai th1 Kiém tra tén; sé bao danh trén bai thi, yéu
cau thi sinh ky vao danh sich thu bai
10 CBCT1.2
Nop bai thi, niém phong tti dung bai thi CBCT1.2
11 :
Thu ky
12
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Ghi cha:

Khi so @6 khong thé v& trén 1 trang dén cuéi trang s& sir dung hinh tron dé
the hién quy trinh van con tiép tuc & trang sau

Hudng di cla qué trinh thyc hién cdng viée

Cho thdy viéc phai dua ra mot quyét dinh

Twong trung cho qua trinh bét ddu hodc két thuc mot qua trinh

Chi ra timg budc cong viéc hodc hudémg dan




